BSOE CFR & CFR Increase Routing Cover Sheet
CFR#_____________________Title:_________________________________________

	To Who
	For What
	Initial
	Date
	Notes

	Facilities 


	Begin Process, 
	
	
	

	Vitale
	Review & Approval
	
	
	

	Goddard
	Login and Route to financial personnel
	
	
	

	Accountant
	Review FOPAL and approvals.
	
	
	

	Hall
	Approval
	
	
	

	Goddard
	Copy for files, transfer funds
	
	
	

	Vitale
	Review & Scan copy to facilities files
	
	
	

	Facilities
	Send to PP&C – Donna Rispoli
	
	
	

	McGuire

	Hardcopy to DC files
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